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General Hand Recycling/Gardening
	Section / Service
	SPINS Recycling 

	Location:
	West Wyalong

	Reporting to:
	Manager – Kurrajong Outreach Services

	Supervises (direct and indirect):
	

	Last reviewed:
	November 2019


About Kurrajong - Kurrajong is a voluntary charitable organisation offering a broad range of services to babies, children, young people and adults with disabilities (aged 0-65) and their families.  Kurrajong is registered as a provider of National Disability Insurance Scheme (NDIS) services and supports.
Our Vision - To create open, accessible and inclusive communities for all people.
Our Attributes – We care, we are community focused on the needs of people with disability and their families, our services are anchored in the communities we serve, we seek continuous improvement and excellence.
______________________________________________________________________________________________

Position Summary
To work at West Wyalong Recycling you will be expected to participate in all types of recycling, delivering pamphlets and some gardening duties. This position requires you to be motivated and willing to learn. You must work with others as part of a team, in order to provide an effective and efficient service to the community.
Position Key Responsibilities

It is expected that the General Hand will be responsible for the following:
Develop knowledge of machinery used at the West Wyalong Recycling and understand the operating procedures of:

· forklift

· paper and cardboard press

· bale strapping

Develop knowledge of folding and delivering pamphlets.

Develop knowledge of machinery required for lawn and garden maintenance and understand the operating procedures of:

· push mowers

· brush cutter

· blower

Follow all Health and Safety requirements:

· listen to and follow all supervisor instructions/directions

· wear the uniform and boots supplied by the service

· wear safety equipment where required, gloves, ear muffs or ear plugs and safety glasses.

· follow Standard Operating Procedures to operate equipment

· know and practice safe lifting techniques

Maintain a safe work area 

· tell your supervisor if you see anything that could hurt yourself or others

· keep all walkways and doorways clear

· sweep areas when required

· report any accidents or incidents to your supervisor

Work as a team member

· always listen carefully to requests

· display good conduct at work and in the community

· be proud of your work and your workplace

· treat others as you would like to be treated

Participate in any training/in-service or course which has been arranged.

Assist in any other duties as requested by your supervisor.
Please note: This list is indicative only and is subject to change. All Kurrajong staff are required to comply with any reasonable work requests as directed by the Manager of the area.
Signed
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